YTBEPXIAIO
JAupexktop I'BY

COI'JIACOBAHO
IIpencenarepsapohetng 3HOTO KOMHTETa

c

INOJIO)KEHHUE
O COUUAJTIBHO-PEABUJIMTAIMOHHOM OTAEJEHUUHU

r. Mocksa
2021r.



1. O6mue noJ1oKeHUus

1.1. CoumanbHo-peabunuranmonnoe  Otaenenue  (mamee -  Otxaenenue)
["'ocynapcTBeHHOro 6101)KETHOTO yupeXxaeHus ropoja Mocksbl [ epoHTOIOrHYeCKOro
uentpa «JIrobnuHo» JlenaprameHTa Tpy/1a ¥ COLMAIBHOM 3aIUTHI HACEIEHHs TOpO/a
Mocksel (nanee - I'BY I'eponTonoruueckuit ueHtp «JlobnauHo») sBisercs
CTPYKTYpPHBIM nojpaszaesneHueM I BY ['eponTonorudeckoro meHTpa «JIxo0auHO».

1.2. Hacrosimee mnonoxkeHHe onpenenseT Ha3sHavYeHHWe, LEIM, 3ala4M, (QYHKIHH,
1IpaBa, OTBETCTBEHHOCTb U OCHOBBI JieATebHOCTH OTeneHus.

1.3 Otpenenne cos3maercs 1l TPOBENEHUS O3JOPOBUTENIBHBIX H  COLMAIBHO-
peabMIMTalMOHHBIX MEPONPUSTHI ISl TPaKIaH TOKUIOr0 BO3PAacTa U MHBAIHIOB,
COXPaHUBIIMX CIIOCOOHOCTH K CaMOOOCITYKHBAHUIO HJIH YACTHYHO €€ YTPATHBLIMM
1.4. JlestrensHocTs OT/eNIeHUs HAlIpaBIeHa HA MOIJEPKAHKME Y IPAKIAaH MOKHUIOTO
BO3pacTa W WHBAJIMIOB CaMOpealM3allMi KU3HEHHO BAXKHBIX MOTpPeOHOCTEN MmyTeM
YKpEIUICHUSI MX 30pPOBbsl, IOBBILICHUS (PU3UYECKOH AKTHUBHOCTH, MaKCHMAaJbHO
BO3MOJKHO€ BOCCTAHOBJIEHHE YTPayeHHBIX (YHKLUMH OpraHu3Ma, HOPMAaU3alMIO
JTHYHOCTHO-COLIMATIBHOTO M TICHMXOJIOTMYECKOIr0 CTaTyca, MPOJUIEHHE TBOPYECKOIO
JOJITOJIETHS.

1.5 B cBoelt pesrensHocTH OTHeneHHe PYyKOBOJACTBYeTCsS JEHCTBYIOLIUM
3aKOHO/IaTeIbCTBOM, HOPMAaTUBHBIMU JOKyMEHTaMu o COOIIOAEHUIO
MPOTHBOIOKAPHOH 0€30MacHOCTH U TeXHHKH Oe30MacHOCTH, OpraHMU3allMOHHO-
pacrnopsAMTEIbHBIMH [JOKYMEHTAMH YUpeXIeHHUs H HACTOSIIUM IOJOKEHHEM.
HesitensHocTh OTaENEHHS OCYIIECTBIIAETCS Ha OCHOBE TEKYIIEro U MepcreKTUBHOTO
MJIaHUPOBaHMsl, COYETaHWs €IMHOHAYalusi B PEIIEHWH BOIIPOCOB CIIyKEOHOM
ACATEIBHOCTH W KOJUIETHAIBHOCTH IPH  HUX OOCYXKIEHHH, IE€PCOHAIBHOM
OTBETCTBEHHOCTH Pa0OTHUKOB 3a HaJylexalllee MCIOJHEHHWE BO3JIOKEHHBIX HA HHUX
JOJDKHOCTHBIX 0053aHHOCTEHN U OTAENBHBIX TIOpyyYeHuii JupekTopa.

1.6. Ctpyktypa u uncieHHocts OTzeneHHs ONpenenseTcs M yTBepiKIAeTcs
Hupektopom I'BY  T'eponTonoruyeckoro ueHtpa «Jl06auHO». PaGoTHUKM
Otzaenenus Ha3HAYAIOTCS HA NODKHOCTD M OCBOOOXKIAIOTCA OT A0KHOCTH [IpHKazom
Hupekropa I'bY I'eponTonoruyeckoro uentpa «JIxo61uHo0».

1.7. B cocras OtneneHust BXOAAT: CHELHATNUCT [0 peabUIMTALMOHHON pabote,
CMNIELHMATUCT 10 COLHUANBHON paboTe, ncuxosor, 6HOIMOTEKaph, KyIbTOPraHu3aTop,
aKKOMIIaHMATOp,  aJAMUHHUCTpaTop. Bosrmasnser OrtxpeneHue — 3aBeayroLImid,
Ha3HA4aeMbli Ha JOJDKHOCTh M OCBOOOXKHAeMbI OT HO/DKHOCTH IIpukasom
Hupexropa I'BY ['eponTonoruyeckoro nentpa «JIxo61muHO».

1.8. KBamudukauuonnsie TtpeGoBaHus, (yHKUHOHANbHBIE OGA3AHHOCTH, MpaBa,
OTBETCTBEHHOCTh pPaOOTHMKOB OTAENeHUS perjaMeHTHPYIOTCS 1OKHOCTHBIMH
HHCTPYKIHUSAMH, KOTOphIe YyTBepxaaroTcs Jlupekropom I'BY [eponTtonoruyeckoro
LeHTpa «JIro0auHo».

1.9.  3aBenyrouwmit OTaeneHHeM COITIACHO [ITATHO-OPTraHU3AMOHHON CTPYKType:

- PYKOBOJMT JeSITeNbHOCTBI0 OTAeeH S ;

- HECeT INEepCOHANbHYIO OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE H KAa4eCTBEHHOE
BBIIIOJTHEHUE BO3JI0OKEHHBIX Ha OTeneHue 3a1a4 U QyHKIHIA;

- OCYLIECTBISET B IpejesaX CBOEW KOMIETEHUMH (YHKIHH YHpaBIEHHs
(M1aHMPOBAHMS, OpPraHM3allMM, MOTHMBALMM, KOHTPOJSA), NPHUHHMAET peLIeHHs,
ofsrATemTRHRIE TS Reex naboTHUKOR OTrenenus:



HEOOXOMMOCTH BHOCHUT TIPEAIONKEHHSI 00 W3MEHEHHH HOJDKHOCTHBIX HHCTPYKIIH
IIOJYMHEHHBIX €My pabOTHUKOB;

- BHOCHT pPYKOBOJCTBY OpraHM3allud IpeJIOXKEeHHs II0 COBEPLIEHCTBOBAHMIO
pabotel OT/1e/1eHNs, ONTUMHU3ALMK €r0 CTPYKTYPBI H IITATHON YUCIIEHHOCTH;

- Y4YacTByeT B MEPCIEKTHBHOM M TeKyLIeM IUIAHUPOBAHUU IESATEIbHOCTH
Ortzenenus, a Takke NMOATOTOBKE MPUKA30B, PACIOPSHKEHUH M MHBIX JOKYMEHTOB,
KacarolMXcsi BO3JIOKEHHbIX Ha OTeneHue 3a1a4y U QyHKIHH;

- TIPUHUMAET HEOOXOIUMBIE MEphI [UIsl YJIyULIeHHs MaTEPHAIbHO-TEXHUUECKOTO U
MH(POPMALIMOHHOrO 00eceYeH s, yCIOBUM TPYAa, OBBIILEHHS POhecCHOHATBHOM
IIOArOTOBKHU paboTHUKOB OTHENEHNUS

- y4acTByeT B 1oJabOpe U paccTaHOBKe KaapoB OTneNeHH s, BHOCUT PyKOBOJICTBY
OpraHu3allui MpPEeAJOXKEHHUs O IOOIIPEHHH M HAIO0XXEHUU JUCUHUILTHHAPHBIX
B3bICKaHMH Ha paboTHMKOB OTeNeHMs, HANPaBICHUH UX Ha MEPENOATOTOBKY H
MOBBILLIEHUE KBATU(DUKALIWH;

- COBEpLUCHCTBYET CHUCTEMY TpPyAOBOM MOTHUBAaUMHU paboTHHKOB OTneneHwus,
OCYHLIECTBIIIET KOHTPOJIb WCIIOJHEHHUS! MOJYMHEHHBIMH €My pPabOTHHKAMH CBOUX
IOJDKHOCTHBIX 00513aHHOCTEH, COOIIOIeHHS TPYA0BON AUCIUILTHHbI U AESTeIbHOCTH
OTtneneHus B LIEJIOM.

1.10 CoumansHo-peaGHINTALIMOHHOE OTHEJIeHUE OCYIECTBIISET CBOIO
ACATEeIbHOCTh BO B3aWMOJEHCTBHM C JPYIMMHU CTPYKTYPHBIMH IOJpa3/ie/eHUAMHU
YUpEeXKICHUs, B COTpyOHUYECTBE  C pa3aIuYHBIMU OO0ILIeCTBEHHBIMH,

rOCy/JapCTBEHHBIMH, PEJIMTHO3HBIMU U WUHBIMH OpPraHM3alHMAMH, O00bLEIUHEHHSIMH,
bonmamMK ¥ OTAETBHBIMH rPaXIaHAMHM, CIIOCOOCTBYIOIIMMYU BBIIOTHEHHIO OCHOBHBIX
3aga4 OtaeneHus.

1.11 3a HeHajnexkallee UCIOIHEHHE NO/DKHOCTHBIX OOS3aHHOCTEH M HapylleHHe
TPYAOBOH QUCUMIUTMHBI paboTHUKH OTIeIeHHs HECYT OTBETCTBEHHOCTH B MOPSJIKE,
NpeayCMOTPEHHOM JIeUCTBYIOLLUM 3aKOHOIATEIECTBOM.

2. OcuoBHble 3202y OTaeneHus

2.1. OcHOBHBIMH LIEISIMU U 331a4aMH JeSTeNbHOCTH OTIeIeHUS SBISIOTCS

- obecrnieyeHue paboThl YUpexkaeHHs [0 COLUATBLHON 3alIUTe MPOKUBAIOIINX B HEM
JIML My TEM TPEIOCTABJIEHUs] COLMAIBHBIX U PeaOUIUTALIMOHHBIX YCIIyT, OpraHU3aLuy
KyJIBTYpPHOIO J0Cyra, CO3JaHMs [ HHUX KOM(OPTHBIX YCIIOBUH IPOKUBAHMS,
Hanbosiee aJIeKBaTHBIX MX BO3PACTY U COCTOSHMIO 3/I0POBBS;

- obecrieyeHue paboThl VYUpeXIeHHs HaJ OCYIUECTBIEHHEM MEPONPHUSTHI!
peabUIMTallMOHHOIO ¥ COLMATIBHOIO XapaKkTepa;

- obecrieyenue paboThl YypexJeHHs Ha/l OCYLIECTBIEHUEM MEPOIIPUSITHI 110
COLMANIBHO-TPYI0BOM peabunutauuu Ilomydareneil coUMaNbHBIX YCIYr ¢ LENBIO
BOCCTAHOBJICHHUS WJIM KOMIIEHCALUU yTPAYeHHbIX WJIM HAPYIIEHHBIX CIIOCOOHOCTEN K
OBbITOBOM, COLMANLHON  JeSITeNIbHOCTH, HHTErPALMK UX B OOILECTBO;

- obecneyenue paboThl B opranusaunu Obita [lomydaTenel coUMaTbHBIX YCIYT, UX
OTZAbIXa M JOcyra, MpOBEJEHUE JIeUeOHO-030POBUTENBHBIX U MPO(UIAKTHYECKHX
MEPOIPUATUN;

- TPelOoCTaBIeHNE BO3MOKHOCTH HMHOOPMALIMOHHOTO O0CITYKMBAHHUS YEPE3 Ia3€eThl,



’KYPHaJIbl, TEJIEBUJIEHUE U T.]I.;

- IPUBJICYEHHUE K YYACTHIO B XyJ0JKECTBEHHOM CaMO/IEATEIbHOCTH, BBICTABKAX,
9KCKYPCHUSX U T.II.

2.2. TlogrotoBka M  IpEACTaBlIeHHE  DPYKOBOACTBY  HH(OPMALHOHHO
AQHAJIMTUYECKUX MATEPUAJIOB O COCTOSIHUM U MEPCHEKTHBAX PA3BUTHUS JEATEIbHOCTH
Yupexaenus, pazpaboTka NpeIokKeHHH 10 COBEPIICHCTBOBAHUIO METOIOB paboThI
Ornenenus.

2.3. CoseplueHCTBOBaHHE M BHEJPEHHE HOBBIX METOJOB OpraHHM3alMH paboThbl, B
TOM YHCI€ HA OCHOBE MCIIOJb30BaHHUsS COBPEMEHHBIX HH(POPMALIMOHHBIX
T€XHOJIOTUH.

2.4. KouTponb B mpesnenax CBOed KOMIIETEHLUMH 3a COOJIFOJEHMEM MPABHI
MPOTHBOMNOXAPHOH 0e30MacHOCTH, HOPM ¥ IPaBHJI TEXHUKH O€30MacHOCTH,
CBOEBPEMEHHOE [PHHATHE HEOOXOAUMBIX Mep MpU BBISBIEHUH (AKTOB HX
HapyLIEHHUS.

2.5. Benenue mnpenycCMOTpEHHOH ACHCTBYIOIMMH HOPMATHBHO-TIPABOBBIMH
aKTaMH COOTBETCTBYIOILEH [OKYMEHTallMM, IpPeJOCTaBICHHE B YCTAHOBJIEHHBIC
CPOKH CTaTUCTHYECKON U MHOU MHDOPMAIUK O AesATeaIbHOCTH OTaeneHuUs.

2.6. PemieHue UHBIX 3a7a4 B COOTBETCTBUH C LEIAMH Y UpEXKICHHUS.

3. OcHoBHble pyHKuHH OTaC/IEHUS

3.1. Peamuzauus KoMIUleKca Mep COLMAIbHOM ajanTalMd M peabHINTaLUH.
BHezpeHue mnepenoBbIX MeTOJOB pabOThl HAa OCHOBE HAyYHBIX M IPAKTHYECKUX
MHHOBALMK B cdepe coluanbHOro obciykuBanus. [Ipe1ocTapieHue cCounaibHbIX U
peabMIMTAllMOHHBIX YCITYT 110 BHIaM, Ha OCHOBAHHU JIOTOBOPOB O MPENOCTABICHUH
COLUMANBHBIX yCIYyr B CTalHOHApHOW (opMe, MHAMBHUAYAILHOW [POrpamMMbl
Npe0CTABJICHUS COLMANIBHBIX YCIIyT, PeabUIUTALHOHHOTO MapIIpyTa.

3.2 Benenue NMYHBIX JeJ TOJydaTeleil COLMANBHBIX yCIyr. Pelenue BOmpoco:
CBS3aHHBIX C BOSHUKIIMMHU OBITOBBIMU U COLMAIBHBIMU MTOTPEOHOCTSMH TIOTyYaTeici:
couuanbHeIX yciyr. Obecnedenue notpebHocreii [Tomyyarenei counanbHbIX yCIyT B
MPUOOPETeHUH HEOOXOAMMBIX TOBapoB, yciyr. Oka3aHHe WM KOHCYJIbTATHBHOl
nomoiu. OpopmiieHre JOKYMEHTOB sl IOy YeHHs [IEHCHH, KOMIIEHCALIMH, PEIIeHHe

BOITPOCOB MEOUIIMHCKOTO CTpaxOBaHWUs, Honyqel-me KOPPECIIOHACHIINMH, ITOCBIIIOK U
ACHC)KHBIX IMEPEBOAOB, MOCTYIAKIIUX B ajapec Honyanenef/’I COLIHAJIBHBIX YCIIYT.

3.3 OkasaHue OSKCTpEHHOH TCHXONOrMYeckod mnomomm. OcCyIIecTBIeHHe
MEpONpPUATUH [0 BOCCTAHOBJIEHHMIO JIMYHOCTHOTO M COLMAIBHOrO CTaTyca, o
KOpPEKLUH IICHXO0JIOru4eckoro craryca. IlpoBeenne ncuxonornuyeckux TPEHHHIOB,
MCUXOJIOTHYECKOW JHArHOCTHKM U OOCIENOBaHUS JIMYHOCTH, IICHXOJIOTHYECKas
Koppekuus. [IpoBe/ieHHe ICUX0IOrHYeCKOTr0 KOHCYJIbTUPOBAHMS, ICUXOJHATHOCTHK! !
1 00cyieioBanus nuuHOCTH [Tomyyaresnel couranbHbIX YCIyT.



3.4. Opranusanus pasBUBaKOIIEH OOCYrOBOH JESTEBHOCTH. ConpoBoxieHue
[onyuateneil coumabHbIX YCIIyT NP MOCELEHUH TeaTPOB, BBICTABOK U PYTHX MeCT,
MPOBEJICHUE OKCKYPCHUH, MPA3JAHUKOB M JPYTMX KYJIBTYPHBIX MEPONpPHUSTHIA,
ACMOHCTpALIUsA Xy10)KECTBEHHBIX U HAaYYHO-MOMYJISAPHBIX GpuibMoB. [TnanupoBanue u
nposefeHue ¢ llomyyarensmu coumanbHBIX YCIYr KOPPEKIHMOHHO-Pa3BUBAOLIEHT
pabotsl. [lpusneuenue ITomydaTeneil COLMANBHBIX YCIyT K y4acTHIO B IpyIina
B3aMMOIIOIEPKKH, KiyOax oOLIeHwHs .

3.5. CoBMECTHO ¢ MEIHMIMHCKUMU PaGOTHUKAMH IIPOBEACHUE NpoQuIaKTUYECKUX
MEpONPUSITUN TI0 YKPEIUIEHHUIO 37I0POBbsSl U CIIOCOOCTBYFOIIHX NCUXO(PU3UYECKOMY
pasButuio [lomyuarenelt couuansHeIX yciyr. BruisiBieHue M pasBuTHE TBOPYECKHX
CIIOCOOHOCTEH, pacIIMpeHHe Kpyro3opa, Kpyra OOLIEHHS, BO3MOXXHOCTEH st
camopeanuzauuu. IIpoBenenre MeponpusTHii MO NPOPHUIAKTHKE IEBHAHTHOIO

IIOBEICHUS, BPEAHBIX ITPUBBIYEK U T.JT

3.6 CopelicTBHe B TPOBEJIEHUM AHTHUTEPPOPUCTHYECKUX U IIPOTUBOIIOKAaPHBIX
MEPOIIPUATHHN.

3.7 Ocyuwectnende B Tpefenax CBOell KOMMETEHUMH HHBIX (YHKIHA B
COOTBETCTBUHU C LEJSIMH U 3a1a4aMu OpraHu3aiiuu.

4. IlpaBa u OTBeTCTBEHHOCTHb pa6oTHHKOB OTae/IeHNs

4.1. PabotHuku OT/eeHUs HMEIOT MPaBo:

- ToJsry4atk noctynarouie B OpraHu3anuio JOKyMeHTbl U HHbIe HH()OPMALIMOHHbIE
MaTepuanbl [0  CBOEMY IpOQUII0  IeATENbHOCTH Ui O3HAKOMJICHHS,
CHCTEMaTHU3UPOBAHHOIO y4yeTa U MCIIOIb30BaHus B pabore;

- 3anpaliuBaTth M MOJIY4aTh OT PyKOBOAMTENEH YUPekIECHHUS W €ro CTPYKTYPHBIX
nojapaszaeneHuid MHGOPMALUIO, HEOOXOAUMYHO Ul BBIIOJHEHUS BO3JIOXKEHHBIX Ha
Otxenenue 3aaa4 ¥ GyHKIMIHA;

- BHOCHTb INPENIOXKEHHS IO COBEPUICEHCTBOBAHHIO (GOPM W METOMOB paboTh
Otnenenust u OpraHusanuu B LEJIOM;

4.2 3aBenyrommii OTHeNIeHHEM HECET MEPCOHATBHYIO OTBETCTBEHHOCTD:

- 32 BBINIOJIHEHHE BO3JIOXKEHHBIX Ha Otaenenue GyHKIUMIA U 3a1ay;

- 32 opraHusauuio paborel OTaeneHus, CBOEBPEMEHHOE W KBAIU(DULMPOBAHHOE
BBIIIOJIHEHUE MTPUKA30B, PACHOPSHKEHHUM, MOPYUYEeHHH BBIIIECTOSINETO PyKOBOJCTBA,
JISHCTBYIOIMX HOPMATHBHO-TIPABOBBIX aKTOB I10 CBOEMY MPOQHITIO JeSTeIbHOCTH,

- COCTOSIHM€ TPYIOBOM M HCIOJHHUTEIbCKOW AMcUUIUIMHEEl B OToeneHuw,
BBITIOJIHEHHE PaOOTHUKAMH CBOUX (pyHKIIMOHAIBHBIX 00S3aHHOCTEH

- cobmonenue pabortHukamu OTIeleHHs NpPaBUI BHYTPEHHEro paclopsiKa,
AHTUTEPPOPUCTUYECKON W  IPOTUBOIOXKAPHOW  OE30IaCHOCTH U TeXHUKH
Oe30IacHOCTH;

- BEJICHHE JIOKYMEHTAIUH, Py CMOTPEHHOH IeHCTBYIOLMMH HOPMATHBHO -
MPaBOBBIMU IOKYMEHTaMH;

- [PEIOCTaBJICHUE B YCTAHOBIEHHOM IOPsJIKE JOCTOBEPHOM CTATHCTUYECKON H
MHOW MH(pOPMAIIMH, OTYETOB O AesATeNbHOCTH OTaeNeHuUs.

Osznakomien: 3aBenyronmit CoUMaIbHO -peabUITHTALMOHHBIM OT/eIeHHEM
/ /
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